Hints for Completing a Proposed Bylaw Amendment

	At (specify where the change will occur in the current bylaws):
The first thing to do is to identify where in the current bylaws you wish to propose a change.  This will typically be something like “Article X Section 3.C.”, or “Before Article XV”.  It could even be as specific as “Article IX Section 2B second paragraph third sentence.”

	By (specify in detail what to change):
This is where you state in detail what to do.  You may strike (delete) something, insert something, or strike and insert something.  Examples include “Strike the paragraph in its entirety and insert, ‘We will do something cool here.’”, “At the end of the second sentence, strike the words ‘this fall’ and insert ‘1 October’”, or “Just before Article XV, insert ‘Article XV Do some other cool stuff’ and renumber the remaining articles.  The scope of your proposed change sets the boundary for what can be considered for change by the general membership.

	The rationale for this change is:
It is important to describe in detail why you feel this change is appropriate.  Your input will be the basis for explaining the need for the change to everyone, including general membership.  Remember that bylaws are the overarching framework for the organization, so give serious consideration as to whether your proposal should be in bylaws or in some other governing document.

	These other bylaws elements require an update if this proposal is adopted:
If the proposed change impacts other elements of the bylaws, identify which elements are impacted.  You should also submit proposed bylaws changes for each of the additional affected elements.

	The current wording in the bylaws is:
	The proposed wording, highlighting all changes, is:
	If adopted, the bylaws will read:
	Submitted by (Name, PTA affiliation, and contact information):
	FSPTA notes:
These should be self-explanatory.
